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1. (a) Write full form of WWW.
(b) Define computer.
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What s the extension  of  file  in

(¢)
MS- Word /
() Vxplain Desktop.
(¢) What is the Shortcut Key of cut and
copy 7
(1)  What is an input unit 7
() How many rows and columns arc there
in MS Iixcel ? 1 x7=T7
2. Explain thc components of a computer with
diagram. 1 7
3. Convert the following numbers :
(@) (756),9 = (2)g 4
(b) (BAC)4 =( )y 3
4. Write short notes on the following
(a) lcons )
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(b) Recycle Bin
(c) Task bar

(d) Macro

5 Write down the steps to create, open and save

a file in MS-word. 7

6. Explain any five functions of Excel with

example. i
7 What are the steps to make presentation ?

How can you format a slide in Powerpoint il

- 8. Explain the followiﬁg :

W)

(a) Bookmark

(b) Hyperlink 2
(c) Intermet Explorer 2
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