7’ p
—
oC
i
v
sa
L
b
-
Q.
<=
Q
&

.,
T O
e
8 &)
O~
® c
e

O -
— 2
- {®
O -=
. L)
T O
E <
O
= 2

HEEEEREEREEEEERE S S S

.. . .ttootottttit.lt’ﬁﬁ

a ﬁﬁ'

T
h..u . » l.-.iti##tt _-_t#i#_-_#ittu

Scanned by TapScanner



| | SSENTIALS
1.1  Definition

12  Examples of Data and Information
13 Characteristics of Information

1.4  The Need of Information

15 Levels or Type of Information

1.6  Uses of Information

1.7 Concept of Data Banks

1.8 Data Processing Activities (Operations)
1.9  Business Data Processing Cycle

1.10 Expanded Data Processing Cycle

1.11  Methods of Data Processing

1.12 Application of Electronic Data Processing Systems
1.13 Generation of Computers
1.13.1 First Generation
1.13.2 Second Generation
1.13.3 Third Generation
1.13.4 Fourth Generation
1.13.5 Fifth and Future Generations
1.14 Computer Definition
1.15 Components of Computer (Insights into a Digital Computer System)

1.16 Advantages of Computer (Advantages of Electronic Data Processing)
1.17 Limitations

1.18 Computers Classfication
1.19 Human Being Vs Computer

— ITIwvil

Scanned by TapScanner



m

-2

2.1

2.2

2.3

3.1
3.2
3.3
3.4
3.5
3.6

3.7

INPUT / OUTPUT DEVICES

2 ogepenn . OTPTORERS. | ed el

Input Devices

2.1.1 Punched Cards

2.1.2 Keyboard

2.1.3  Pointing Devices

2.1.4  Optical Scanners

2.1.5 Electronic Tablet / Pen

2.1.6 Digitizers

2.1.7 Scanners

2.1.8 Voice Systems

Output Devices

2.2.1 Monitor

2.2.2 Printer

2.2.3 Plotter

2.2.4 Computer Output Microfilm

Off Line & On Line Data Entry

MEMORY & MASS STORAGE DEVICES 50-78

Memory Organisation in a Computer

Characteristics of Memory Systems

Memory Hierarchy

Characteristics of Memory Unit A
- Types of Memory

Various Types of Main or Primary Memories

3.6.1 Magnetic Core Memory

3.6.2 Semi Conductor Memory

3.6.3 Difference Between Magnetic Core & Semi-Conductors Memories

Types of Metal Oxide Semi Conductor Memories

3.71 RAM (Random-Access Memory)
&3-7.2 ROM (Read Only Memory)

3.7.3 Bubble Memory

' T [vii]

Scanned by TapScanner




sé tabés‘af Magrre
mﬂsﬂcs of Disk Systems

J h.IJ_ L ‘t i | 1 A T
- i

',' 3.8 5 Classiﬁcatlon of Magnetic Disks
39"" Magnetic Tape 9 | e ol

391 Blocking and Deblocking

3.9.2 Tape Utilization
393 Size of Block ~meteyd aoioV ‘
394 Begining and End of the Tape, Header and Traller Labem |

395 Application Areas Of Magnetic Tapes oM
396 Advantages of Magnetic Tape sinhg .

397 Disadvantages of Magnetic Tape

3410 Comparison Between Magnetic Tape and Magnetic Disk Storage

311 Optical Disk
3.11.1 Compact Disk #;
311.2 Digital Video Interface (DVI) | -

311.3 CD-R Drive
Erasable Optical Disk orf CD-RW Disk

3.11.4
3.11.5 Optical Card
7
.0 A SOFTWARE CONCEPTS .
41 Software
'r' ; 4.2 SYSth Software

" 421 Types of System Software

:‘5?  Application Software
o " &‘51 TYPGS of Application Software

0CEessor
l#’ d antages of using Word Processing 1 951

~\e cly “'i"*w'w.? g
dahaet | omedd niadull. 8

Lﬂ?‘)_

- " -
-'.l,'i" ] |I_

-I I

‘I . ke
# .
— M ) :
g, 2 s Bk v : R
. m.h‘- - | 43 - - W
-'II - 1*; I‘:'- rLL 1-_ S 0
= R s &

_‘Iﬁ '1

Scanned by TapScanner



iy

4.6
4.7

4.8

4.9

4.10
4.11

4.12
4.13
4.14

4.15

416

D.1
5.2

451 Advantages of Electronic Worksheet (Spreadsheet)

Difference Between Application Software & System Software

Programming Languages

4.7.1 Machine Language
4.7.2 Assembly Language
4.7.3  High Level Languages

4.7.4  The Fourth Generation Languages Or Problem Oriented Languages
4741 Features of 4GL

Languages Translators (Languages Processor)

4.8.1 Difference Between Compiler & Interpreter

Some High Level Languages

What is an Operating System?

Main Functions of Operating System

Components of Operating System

Some example of Operating System

Types of An Operating System

4141 Difference Between Single User & Multi User Operating System

Concept of Booting
4.15.1 Warm Booting &

Cold Booting

Classification of Operating System

4.16.1 Batch Operating

System

4.16.2 Interactive (Or-On-Line) Operating System
4.16.3 Real Time Operating System

4.16.4 Multi Programming Operating System
4.16.5 Timesharing Operating System
4.16.6 Multiprocessing Operating System
4.16.7 Multitasking Operating System

4.16.8 Distributed Operating System

Introduction

~ Unit-2
FOUNDATIONS OF INFORMATION TECHNOLOGY
! DI\rTA COMMI;NI;:A;‘ION 108-120
Data Communication
IT[ix]

Scanned by TapScanner



5.3 Modes of Data Transmission
| rms of Data Transmission

54 Fo &
| alog & Digital Data _
5.4.1 Con.1panson of Analog g Commumcaﬁ% .
55 Communication System ;
56 Data Transmission Speed
57 Communication Channels (Transmission Media)

5.7.1 Wire Cable
571.1 Comparison Between Twisted Pair & Comy

Ll
572 Fibre Optics Cﬁhh

5.7.3 Microwave

5.7.4 Cémmunication Satellites :
6. COMPUTER NETWORKS |
: 12 3 |

6.2 What is a Network?

6.3 Need for Networking
6.4 Types of Computer Networks

6.5 Local Area Network (LAN)
6.5.1 Features of LAN

6.5.2 Components of LAN
6.5.2.1 Hardware Components of LAN

6.5.2.2 Software Components of LAN

6.5.3 Advantages of LAN
6.5.4 Disadvantages of LAN
6.6 Metropolitan Area Network (MAN)

6.7 Wide Area Network (WAN)
6.7.1 Communication Switching Techniques

6.7.1.1  Circuit Switching
6.7.1.2 Message Switching
6.7.1.3 Packet Switching
1 6.7.2 Transmission Channels for WAN
6.7.3 Hardware Requirements for WAN
6.74  Types of Wide Area Networks
| IT[x]

Scanned by TapScanner




6.10

6.11
6.12
6.13
6.14
6.15
6.16

7.

m ﬁly Associated Topology
885 Mutti Drop Topology
686 Hybrd Topology

Client Server Concept

6.10.1 Client/Server Database
6.10.2 Client/Server Processing
6.10.3 Advantages of Client/Server
6.10.4 Disadvantages of Client/Server
Key issues for Computer Network
EDI (Electronic Data Interchange)
EDI Vs Traditional Method
Financial EDI

Advantages of EDI

Applications of EDI

INTERNET

)
7.2
7.3
7.4

What is Internet?
History of the Internet
Benefits of Internet

Hardware & Software Requirements for Internet
7.4.1

742

74.1.1

Dial-_igp Access

Direct or Dedicated Connections

7.421 Hardware Requirements

7422 Software Requirements

Hardware Requirements
7.4.1.2 Software Requirements
7.4.1.3 Advantages of Dial-up Connection

Scanned by TapScanner



7.4.2.4 Disadvantages

b I’ .
.' 7423 Advantages

75  Applications of Internet

26 Internetin India
7.7  Internet Addressing
771 Domain Name System

7 7.2 |P Addresses

e «
8 INFORMATION TECHNOLOGY
D S S S . — -

8.1 Information Technology ( IT)

82  Why Businesses need IT

8.3  Application of IT
84 Impact of IT on Business Environment

Unit-3
MS-ACCESS 2000

INTRODUCTION OF MS-ACCESS

9.1 Definition
92 DBMS & Its Functions l
9.3 Components of DBMS E
9.4 Traditional File Processing Environment

9.5 Disadvantages of File Processing System

9.6 The Integrated Database Environment

9.7 Advantages of Data-Base

9.8 Disadvantages of Data-Base

9.9 Components of Data-Base

9.10 Data Base Administrator

911 Architecture of DBMS ' | .ﬂ
9.12 Datg Independence

Scanned by TapScannef



ale a New :'*__; Jlabase

[-v;‘ T‘llk.- | H |! “JHHFUM;“F; IHP'

N ]m = 1' i
J. [ ﬁ*’i“—ﬂr ONe 1“1 r‘_jl]f‘ rﬂf _: 1 [o[0) H ha)

018 Database Objects

9& Emsting DatabaSé
”’5 ) @-m @‘the Database

*--r L
> e

-

-

e

‘.
Lo

k -
1
y

s 921 Existing from Access <= P

10. - TABLES
10.1 What is a Table? ST
10.2 Toolbars Used PRSIy
10.3  Field Type N
10.4 Creating a Table in Design Vlew
10.5 Assigning Primary Key | |
10.6 Saving the Table Structure BIPRRERE  e
1074 Swntchmg between Views of a Table
10.8 Adding Records to a Table R
10.9 Creating a Table using the Table Wizard T
10.10 Open a Table | g
10.11 Editing Table in a Design View - . S
10.12 Field Properties N

10.12.1 Field Size

10.12.2 Format

10.12.3 Caption

10.12.4 Default Value

10.12.5 Decimal Places

10.12.6 Required '

IndexaTable
 Validation Rule and Va!n;!a_;l@g;gext

o ; 10. 12915 Allaw Zero Length
" 3 Add a Look p Field toa Table

JI"

Scanned by TapScanner



%

1. QUERIES b
2
111  Query — 5172,

11.2 Creating Queries
113 Create Query in a Design View

11.4 Comparison Operators
11.5 Wildcards
11.6 Foreign Key

11.7 Relationships
11.8 Defining Relationships

11.9 Delete a Relationship
11,10 Creating Generic Queries with Parameters

1111 Create Simple Select Query By Using a Wizard
11.12 Create a Find Duplicates Query Using a Wizard

.

FORM 243-955

12.

12.1 Introduction

12.2 Creating Forms
123 Create a Form Using AutoForm

12.4 Create a Form Using a Wizard
12.5 Control Basics

12.6 Properties
12.7 Create a Form From the Scratch (Design View)

12.8 Open a Form
129 Add a Form Header and Footer

12.10 Data Entry and Editing Using a Form

B o e

131  What is Report

132 Components of a Report
133 Creating Reports
T [ V]

Scanned by TapScanner



' T '% ﬁm 'atelTIme ina Fleport

ﬁﬂﬁ Add a Header and Footer to a Report
 13.11 Printa Report

1'14_ | | ~ MACROS & MODULES = | :

141 Introduction
14.2 Creating Macros
143 To Runthe Macro
14.4 Understanding Modules
145 Declaring Variables .
14.6 Declaring Constants
14.7 Branching Statements
14.8 Looping Statements

| APPENDIX - A

Applications of Accounting Package - Tally_278-280

5 --..I| L 1** I - £
i F
) | ]_

. ""'l‘

Scanned by TapScanner




