Scanned by TapScanner



{ hayviery

Public Admin Wiration

(1967) ; Conference on
1) : the Th
Public Administration (19 M

ence (1968) ; Toward a N
Mrnnﬂwbruﬂk Perspectiv
Timeof Turbulence ; Evaluation. |

Public Adminiﬁtratinn—-——hﬂ, Science or Both
[The Two Usages of Public Administration ]

Control over Public Administration

: s Growth and Dﬂtkml - 33-3%

- sFeriodl] 1927-1937_ Period 93
1947.PcnadIV; 194%. : .
lWl{mﬂnumg_] 1970. Perdel‘)‘f'l-'?imdPﬂmw

ry and Practice of
67); The Minnowbrook Confer-
ew Public Administration - The
€ and Public Administration in 2

Poget

1-32

3947

-~ 48-34

£L 9
=

Legislative Cjﬂntrul ; Executive Control ; Judicial Control ;
Scn_::pe ﬂf._Iudmiai Intervention ; Suits against Government :
Suits against Public Officials ; Extraordinary Remedies. ]

Major Issues and Challenges of Public Administration

in the Third World

[An Overview—The Term Explained, The Broad Pro-
files, The Setting and Legacy, New Trends in Public

Administration, Concluding Observations. ]

&
2
[Need for Control ; Legislative Control—Limitations of v
75-840 I
g

Scanned by TapScanner



Vi

Chapters Pages
9 Public Choice Approach in Public Administration w B9

Management @ Perspective in Pubhic
Entreprencurial Government ]
PART TWO

ORGANIZATION

[New Public
Administration;

g  Theorices of Organizntinn w P20

[Importance; Meaning ; Functions ; Factors in Planning an

Organization; Theories of Orgunization-Scientiﬁc
Management;  The Bureaucratic  Theory of
Organization ; The Formal Organization Theory; The Human

Relations Theory of Organization, Relative Importance of

these Theories, The Systems Theory of Organisation :

Open and Closed Systems of Organizations. ]

9. Principle of Organization . 117-131

[Hierarchy | Span of Control ; Unity of Command ; Inte-
gration Versus Disintegration Centralization and

Decentralization: Meaning, Demerits, Evaluation.]

re of Orgﬂnimtiun—-Chitf Executive . 132-160

(Two Types of Chief Executive ; Functions of the Chief
Executive; Lineand Staff; Line Agency ; Auxiliary Agency
Saff Agency : Staff Agencies in India-—Cabinet Secretariat |

Prime Minister’s Office : Cabinet Committees ; Planning

Commission ; Staff Agencies In Britain ; The Executive

Office of the President of United States— White Hause
Office ; Office of Budget and Management National

Security Council. |

(1« Structure of Organization ~Departments
[Fundamental Unit of Administration | Integrated
versus Uncorrelated Organization ; Bases of Organiza-
tion ; Bases of Departmental Organization ; 1 ocation of

Authority, Departmental Organization in the Central
Government ; Ministries and Departments in the Central
Giovernment in the year of 2003 The Ministry of Home
Affairs, The Ministry of Finance, The Ministry of Detence,

The Ministry of External Affairs. |

12.  Structure of Organization— Public Undertakings

[Significance of Public Undertakings ; Types or Kinds of
Public Undertakings ; Growth of Public Undertakings
in India : Reasons for Government Participation in Fconomic

{(, Structu

. 161187

Scanned by TapScanner



C hapiors

14,

16.

17.

18.

Activities Organization of Public Undertakings nlm: "m .
menial Concerns, Government Companies, Go C Im":f
Public Lorporations | Some Problems of Public ature
Hon Accwnlabulny to Parliament, Extent and N -
Minllltl‘ill Control, Parliamentary Committee on Public
U ndertakings; Committee on Public Undertakings ; Public
Undertakings since the 1 9905 |

Structure of Organization—Boards and Commissions

[The Finance Commission , The Union Public Service
(:ummiulﬁn - The Election Commission ; The Backward
Classes Commission » Phe Official Language Commission |
Independent Regulatory Commissions, Attempts at
Reforms |

Field Administration

S S+ Importance of Field ; Field-—A Neutral
E“Eg:;ipl ;i(_ riteria Guvprning Formation of Field Arc.ns :
Thy nat unbnlweun_ Field Level Agencies ; Issues in Field-
i ioquarters Relationship 5 Territorial—Funectional

Dmhulumy s Communication and Control ; Successful

Administration of Field Offices. |
Panchayati Raj in India

PART THREEL
MANAGEMENT
Management and Its Tasks

[Meaning : Nature » Tasks ; Participative Management :

Tests of Good Management. |

Leadership, Policy Formation and Decision Making

|Leadership-—Need for Leadership, Meaning and
Nﬂfturﬂ, Qualities of Leadership, Development of Leader-
ailyp,‘ How to Select Leaders 7 ; Policy IFormation—
%tgnlﬁf:anc:e, Meaning, Policy and Administration,
Pnrn}atmn of Policy, Policy Formulation in India : Decision
Mﬂk_n":gu—- Significance, Meaning and Nature, Who Makes
DGC!SIQHS 7, Bases of Decision Making, How to Make a
Decision ?, Problems of Decision Making ; Decision Making
and Herbert Simon. ]

Planning
[Why Planning ? : What is Planning 7 ; Kinds of Planning ;

Planning Progress ; Plan Formulation , Planning
Commission—Origin, Functions, Composition, Organiza-

Pages

- 222-238

w 236-248

w 249-266

w 2067-273

w 274-308

w 309-336

_uld

Scanned by TapScanner



< ?.-‘ e ..
Scanned by TapScanner




L
i

IX

r"r"'ll.r"q.

Compent; o s

St nﬁpgt; l::; iEKarmnano_n, Union Public Service Commission,

Classes, Sch “d“ ICGITumssinn , Reservation for Backward
» Seheduled Castes and Tribes—Communal Repres-

entation -
tatio 2 S?Wmfs: Anglo-Indians, Regional Represen-
N and Linguistic Consideration.]

Promotion and Pcrf”n“

[Classification s
Dubi: 10N of Positions » Rank Classification ; Higher

. .. -rltjltf (:i(]\; - o & - )
or *Position Classiﬁcatign~ ] ernment of India ; ‘Duties

Education and Trainine
[Objectives of Trainingbj
Pe the Trainers : What’
Ing ‘? » Training in Brita;
Indla:n Administrative S
Foreign Service (L.LF.S))

Types of Training ; Who should
should be the ‘Content’ of Train-
nj Training in India—Training for
€rvice (I.A.S.), Training for Indian
, Training for Indian Police Service

_ » Baroda ; The Institute of Secretariat Train-
gncgh :Eg f;}ianagem?nt (C:‘Iq Central Secretariat Training
oo » New Delhi ; Administrative Staff College, Hydera-

ad; I'ldlan_ School of Public Administration (1959-19068) ;
Indian Institute of Public Administration.]

1311 rea1iora e . I T
reaucracey and Development

[The Subject ; Approach to Eighth Plan (1992-1997) ;

Conclusion.]
ISt and SN st 11 Admimnistration

[Terminology Defined ; Position in India ; Reasons for
the Superiority of Generalists ; Case for Specialists ; The
Way Out.]
i Vver-cmpiovee Relations

[Right of Association ; Right to Strike ; Machinery for
Negotiations ; Whitleyism in U. K. ; Machinery for
Negotiations in U.S.A. ; Machinery for Negotiations In
India : Staff Committees (Councils) ; A Scheme for

Joint Consultative Machinery ; The National Council, Tlr}ie
Departmental Council, Regional and/or Office Councii,

Conclusion.]

e

- e -—--.—*. 4
-~ ™ .-ﬂ" e

Scanned by TapScan'ner

’ltllfl'\

. 464-477

« 478-487

w 488-514




Modes of Corruption F xisting Legal
Rules  Central Buress

Vigilance C OSSN 'VW
P F stablishyment, Lokpal, Vigilance Machmery
in States, Major Scandals in High Places |
£94-610

g Civil Service I indin

All-India Services Why Ali-india

[Introduction
Services , The Indian

Services 7 . History of Ali-India
Administrative Service ]
PART FIVI
FINANCIAL ADMINISTRATION

Adminstration and Finance - B11-621

(Importance of Fiscal Management , Executive and
|egislature , Ministry of Finance . Audit, Budget. Budget-—

the Heart of Management, Budget-—a Tool of Legislative

Control, Budget—Its Economic and Social Implications ]
v 022-648

w  RBudgetary Process

[Budgetary Responsibilities of Modern Government

Preparation of Budget , Fnactment of the Budget .

Depaﬂmcnt-rc!atcd Standing Committees of Parhament ;.
Voting on Taxes, Finance i1l : Post-Budgetary Control of

the Ministry of Finance , Scheme of Integrated Financial

Advisers ; Other Financial Reforms ]
13 Performance Budgeting _ 649-656

'

Budgeting.]
14 Financial Committees of Parliament in India - 657-6068
(Requisites of Effective Parliamentary Control ; Public
Accounts Committee ; Estimates Committee. |
.. 669-680

3% Audi

[Meaning . Audit In UK. US.A.,, and India—The
Comptroller and Auditor-General, Paul H. Appleby’s
Criticism of Indian Audit ; Separation of Accounts from

Audit—Case for Separation, Case against Separation :

Scanned by TapScanner



%

Chapters Iz
Implementation ' o
from Audit ] ofthe Scheme of Separation of Accounting

PART SIX
: ADMINISTRATIVE LAW AND HEGUILATION
. Delegated Legislation we OK1-70%

[Meaning , Need for Delegation ; Universalit |

yol Delegatod
Ié:ﬂ!lzﬁﬂn:’f:unﬂmlun of Nomenclature ; Nurmniﬂunnd
Clau,: ﬂl:lﬂl Iypes of Delegated Legislation ; Henry Vil
Dlscs © 5 Advantages of Delegated Legislation,
ol vantages of Delegated Legislation ; Safeguards in
PE cgated Legislation : Parliamentary Committee to
| rube' into Delegated Legislation Delogated Legislation
ilrr: Il :gfa .i Parliamentary Control of Subordinate Legislation

ia.

37.  Administrative Tribunals we 704735

[ Emergence and Significance of Administrative Tribunals ;
Quasi-judicial : Income Tax Appellate Tribunal ; Railway
f{at_es Tribunal ; Central Administrative Tribunal ; Factors
giving Rise to Administrative Tribunals, Two Main Types
of  Administrative Adjudication ; Advantages
of Administrative Tribunals ; Disadvantages of

Administrative Tribunals.]
PART SEVEN

ADMINISTRATIVE IMPROVEMENI
38. Some Attempis at Administrative Improvement

[Cameralists ; Scientific Management—Methods, Time and
Motion Study, Methods-Time Measurement, Fvaluation ;

Hawthorne Studies. ]
39. Oand M - 147774

[Meaning ; Functions ; Nature ; Why O and M 7 ; Location
of ‘Oand M Unit ; Staffing ; O and M Techniques— Survey,
Inspection, Forms Control, File Operations. ]

40. Other Tools of Administrative Improvement , 175-797

[Work Study ; Method Study ; Work Measurement-

Meaning, Uses of Work Measurements, L_Jmts of Measure-
ment, Techniques ; Organization Analysis ;_Tuﬂ_ls of Ana-
lvsis ; Work Study in the S.L.U. Work Slmpl:ficanfm |
Automation ; Operations Research—What Is It 7 ; How

, 136-746

Scanned by TapScanner




Scanned by TapScanner



